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WILLOW VALLEY GOLF 
 

CHILD PROTECTION POLICY 
 

Willow Valley Golf (WVG) has considered its responsibilities to the children 
participating in golf at our premises and within our club very carefully, and therefore 
has produced the following child protection policy and accompanying procedures in 
order to set out the standards we wish to uphold in running activities for children and 
in safeguarding the welfare of young people in our care. 
 
WVG affiliates to the English Golf Union and the English Ladies’ Golf Association and 
our professional coaching staff are all members of the Professional Golfers’ 
Association, therefore the club recognises the policies of these governing bodies, as 
set in out in the “Children in Golf Resource Pack”. 
 
POLICY STATEMENT 
Willow Valley Golf acknowledges its duty of care to safeguard the welfare of all 
children (defined as those under 18) involved in golf within the club. All children have 
a right to protection, and have their particular needs taken into account. WVG will 
therefore endeavour to ensure the safety and protection of all children involved with 
the club through the Child Protection guidelines adopted by the Management & Golf 
Committee of the club. It is the responsibility of all adults within the club to assist the 
Management & Golf Committee in achieving this aim. 
 
POLICY AIMS 

 To provide children with appropriate safety and protection whilst in the care of 
WVG, and also enjoy their experience of the sport 

 To reassure parents that their children will receive the best care possible 
whilst participating in activities with WVG 

 To provide support to staff and volunteers to make informed and confident 
responses to specific child protection issues and to fulfil their role effectively 

 
PRINCIPLES 

 The welfare of children is paramount 

 All children, whatever their age, culture, disability, gender, language, ethnic 
origin and religious beliefs have the right to protection from abuse 

 All suspicions and allegations of abuse and poor practice will be taken 
seriously and responded to swiftly and appropriately 

 All staff and volunteers working in sport have a responsibility to report 
concerns to the Lead Child Protection Officer 

 Adults – staff, volunteers, coaches, referees and members will be supported 
to understand their role and responsibility with regard to the duty of care and 
protection of children and young people 

 Individuals will receive support through education and training to be aware of 
and understand best practice and how to manage any welfare or child 
protection issues that may come to light 

 WVG will work in partnership with parents to review and implement child 
protection and welfare procedures 

 
 
 
WVG policy and procedures are based on the above principles and the UK and 
international legislation and government guidance and take the following into 
consideration: 
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The Children Act 1989  
The Protection of Children Act 1999 
The Police Act 1997 
The Criminal and Court Services Act 2000 
The Human Rights Act 1998 
The UN Convention on the Rights of the Child 
The Data Protection Act 1994 & 1998 
 
Working Together to Safeguard Children 1999 
Caring for the young and vulnerable – Home Office Guidance for preventing the 
abuse of trust 1999 
“What to do if you are worried a child is being abused” 
 
TYPES OF ABUSE 
Somebody may abuse or neglect a young person by inflicting harm, or by failing to 
act to prevent harm.  Young people may be abused in a family or in an institutional or 
community setting by those known to them or, more rarely, by a stranger.   
 
Neglect – where adults fail to meet a young person’s basic physical and/or 
psychological needs, likely to result in the serious impairment of the young person’s 
health or development (e.g. failure to provide adequate food, shelter and clothing, 
failing to protect a young person from physical harm or danger, or the failure to 
ensure access to appropriate medical care or treatment.)  It may also include refusal 
to give young people love, affection and attention. 
 
Physical abuse – where someone physically hurts or injures a young person by 
hitting, shaking, throwing, poisoning, burning, biting, or scalding, suffocating, 
drowning or otherwise causing physical harm to a young person.   
 
Sexual abuse – where girls and boys are abused by adults or other young people 
(both male and female) who use young people to meet their own sexual needs.  This 
could include full sexual intercourse, masturbation, oral sex, anal intercourse and 
fondling.  Showing young people pornographic material (books, videos, pictures) is 
also a form of sexual abuse.  
 
Emotional abuse – is the persistent emotional ill treatment of a young person such 
as to cause severe and persistent adverse effects on the young person’s emotional 
development.  It may involve conveying to young people that they are worthless or 
unloved, inadequate, or valued only insofar as they meet the needs of another 
person.  It may feature age or developmentally inappropriate expectations being 
imposed on young people.  It may involve causing young people to feel frightened or 
in danger by being constantly shouted at, threatened or taunted which may make the 
young person very nervous and withdrawn.  Some level of emotional abuse is 
involved in all types of ill treatment of a young people.  
 
The above definitions are adapted from Department of Health (1999) Working 
Together to Safeguard Children – A guide to inter-agency working to safeguard and 
promote the welfare of children  
 
Bullying  
Bullying can be psychological, verbal, or physical in nature. It involves an imbalance 
of power in, where the powerful attack the powerless, and occurs over time, rather 
than being a single act. Both adults and children can bully others. Examples of 
bullying behaviour can include: 
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 A parent who pushes too hard 

 A coach who adopts a win-at-all costs philosophy 

 An official who places unfair pressure on a person 

 Being called names or being verbally abused 

 Being deliberately embarrassed and humiliated in front of others 

 Being made to feel different or like an outsider 

 Being lied about 

 Being physically assaulted or threatened with violence 

 Being ignored 
 
WHEN TO BE CONCERNED ABOUT A YOUNG PERSON 
It can be difficult to recognise when a child is being abused, but there are some 
signs, that often occur in clusters. These include: 

 Unexplained or suspicious injuries such as bruising, cuts or burns, particularly if 
situated on a part of the body not normally prone to such injuries 

 An injury for which the explanation seems inconsistent 

 The young person describes what appears to be an abusive act involving him/her 

 Someone else expresses concern about the welfare of a young person 

 Unexplained changes in behaviour (e.g. becoming very quiet, withdrawn or 
displaying sudden outbursts of temper) 

 Inappropriate sexual awareness 

 Engaging in sexually explicit behaviour 

 Distrust of adults, particularly those with whom a close relationship would 
normally be expected 

 Difficulty in making friends 

 Being prevented from socialising with other young people 

 Displaying variations in eating patterns including overeating or loss of appetite 

 Loss of weight for no apparent reason 

 The young person becoming increasingly dirty or unkempt 
 
RESPONSIBILITIES & COMMUNICATION 

 The WVG Child Protection Policy will be available to all members, parents, 
staff, volunteers and participants. 

 The Policy will be reviewed every three years by the Management & Golf 
Committee, and amended as appropriate. Guidance from golf’s governing 
bodies will be sought as part of the review process. 

 The Management & Golf Committee has responsibility for ensuring that the 
policy and procedures are implemented, including taking any appropriate 
disciplinary action necessary. 

 The Club Welfare Officer has responsibility for responding to any allegations, 
concerns or child protection incidents, passing information to the appropriate 
National Governing Body Lead Child Protection Officer and informing the 
appropriate club staff. 

 Parents have a responsibility to work together with the club in implementing 
procedures and providing their children with the necessary information to 
safeguard themselves. 

 
CONTACTS 
WVG Office       01274 878624 
WVG Child Welfare Officer - Julian Haworth  01274 878624 
NCGC Junior Organiser - Julian Haworth  07917 138712 
NSPCC Helpline      0808 800 5000 
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WILLOW VALLEY GOLF 

 
CHILD PROTECTION PROCEDURES 

 
1. RECRUITMENT AND TRAINING  
 
1.1 WVG will endeavour to ensure that all volunteers and staff working with 

children are suitable to do so, and that they have all the information they 
require to perform their job effectively and appropriately. 

 
1.2 We ask that all volunteers and staff who are in a position of responsibility with 

regard to children, particularly those who will supervise children, provide the 
following: 
- A current enhanced Criminal Records Bureau check 
- A self-disclosure of their criminal record 
- References from at least 2 people 
- Basic personal details and information of their previous experience with 

children 
The General Manager and Welfare Officer hold copies of the necessary forms 
and contact information for the Criminal Records Bureau. 

 
1.3 All staff and volunteers will be offered access to appropriate child protection 

training. The sportscoachUK “Good Practice and Child Protection” workshop 
is recognised by the Children in Golf Strategy Group as the most appropriate 
training for coaching staff and volunteers within golf clubs. WVG recommends 
this workshop and will ensure that all volunteers and staff who have 
significant contact with children attend.  

 
1.4 All staff and volunteers involved within children will be asked to read and 

become familiar with the club child protection policy and procedures.  
 
 
 
 
2. COMPLAINTS, CONCERNS AND ALLEGATIONS 

 
2.1 If a member, parent, member of staff or volunteer has a concern about the 

welfare of a child, or the conduct of an adult (whether they are a parent, 
coach, member of WVG, or otherwise), these concerns should be brought to 
the attention of the Club Welfare Officer (CWO), even if the person concerned 
does not consider the concern to require immediate attention. The person 
reporting the concern is not required to decide whether abuse has 
occurred, but simply has a duty to pass information to the Club Welfare 
Officer. Please refer to the Flowcharts 1 & 2 for the referrals process. 

 
The Club (WVG) Child Welfare Officer is: Julian Haworth 

       Telephone 01274 878624 
 
 The EGU Case Management Officer is: Richard Brown 
       Telephone 01653 697578 
 
 The EGU Nominated Contact is:  Kirstie Thirde 07949 11924 
       Telephone 07974 916699 
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 The NSPCC Golf Development Officer is: Carole Billington - Wood 
       Telephone 07974 916699 
  
2.2 All concerns should be treated in confidence. Details should only be shared 

with those who can help with the management of the concern. The number of 
club personnel involved will be kept to a minimum.  

 
2.3 The CWO will report concerns to the EGU / ELGA Lead Child Protection 

Officer, and will seek advice on further action. The EGU / ELGA reporting 
process will be followed in the handling and referral of concerns and 
allegations.  

  
2.4 Concerns will be recorded on the concern / allegation recording form, sent to 

the EGU / ELGA Lead CPO and retained confidentially within the club. 
 
2.5 WVG will work with the national governing body and other external agencies 

to take appropriate action in the case of abuse or serious poor practice. The 
EGU, ELGA and PGA disciplinary procedures apply and will be followed 
where possible by WVG. 

 
2.6 In the event of a child making a disclosure, the following guidance is given: 

-Reassure the child that they have done the right thing to share the 
information 
-Do not make promises that cannot be kept, such a promising not to tell 
anyone else 
-Do not question the child or lead them in any way to disclose more 
information than they are comfortably are able to: this may compromise any 
future action 
-Record what the child has said as soon as possible 
-Report the information to the Club Welfare Officer in the first instance 
Do not notify the parents unless you have first sought advice from the WVG 
Welfare Officer or the EGU/ ELGA Lead Child Protection Officer  

 
2.7 The NSPCC Helpline is available to discuss concerns regarding poor practice 

and abuse in confidence with members of the public. No referrals are made 
from the calls. Those with concerns are encouraged to use this service. The 
Helpline number is 0808 800 5000 
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FLOWCHART 1 
 

What to do if you are worried that a child is being abused outside of the club 
(but the concern is identified through the child’s involvement in golf) 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

If the child requires urgent medical attention call an ambulance and inform the 

hospital doctor that you have a child protection concern 

Concern identified about a child 

 

Report your concern to the WVG Welfare Officer, who will refer that matter to Social 
Services / Police without delay. If they are not available, report your concern to the 

EGU or ELGA Lead Child Protection Officer 

Make a record of everything that child has said and /or what has been observed with 

dates and times, using the WVG Recording Form 

If neither the WVG Welfare Officer nor the EGU or ELGA Lead Child Protection 

Officer is not available refer the matter directly to Social Services / Police.  

Remember delay may place the child at further risk 

Complete a report form and copy it to Social Services / Police and to the EGU or 
ELGA Lead Child Protection Officer within 48 hours 
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Flowchart 2 
 

What to do if you are worried about the behaviour of any member, volunteer, 
staff, Pro, coach or official in Golf or affiliated organisations 

 

 

 

 

 

 

PGA  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Concerns identified 

Report incident / concerns to WVG Welfare Officer 
who will: 
- Complete the WVG Concern Report Form 
- Report to the EGU / ELGA Lead CP Officer 
- If you have urgent concerns and neither the 
WVG Welfare Officer nor the EGU / ELGA Lead 
CP Officer is available, refer immediately 
  to Social Services / Police and copy concern 
  report form to them within 24 hours 
 

 

If the child requires 
immediate medical 
attention call an 
ambulance and inform 
the doctor there is a 
child protection concern 

EGU / ELGA Lead Child 
Protection Officer 

Children in Golf Referral 
Management Group decides on 

‘route’ case should take 

Alleged minor poor practice – 
EGU / ELGA Lead CPO to 
manage 
- Complaints procedure 
- Disciplinary process 

- No further action 

Serious poor practice, poor practice with wider 
implications, alleged child abuse: 
Possible processes 
- Child protection investigation 
- Criminal investigation / proceedings 
- Investigation under disciplinary proceedings 

– including possible temporary suspension 
of person accused 

Golf’s investigation ponds outcome of Social 
Services / Police investigation  
Possible Outcomes: 
- No case to answer 
- Less serious – referred to complaints 

procedure 
- Disciplinary hearing – sanctions 

- Civil proceedings 
 

Possible outcomes 
 

- No case to answer 
- Complaint resolved with 

agreement between parties 
- Training / mentoring agreed 
- Disciplinary sanction 
- More significant concerns 

emerge 

Appeal 

If alleged Child Abuse – report to 
Social Service / Police 
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3. EMERGENCIES AND INCIDENTS 
 
3.1 Player Profile / Medical Consent Forms will be obtained and retained by WVG 

for all children who are members or attending coaching at the club. These 
forms will be available at all times and reviewed each year. They will be 
treated in confidence and only shared with those who require the information 
they contain to perform their role effectively. 

 
3.2 In the event of a child requiring medical attention: 

- The parents will be contacted immediately 
- In the event of failure to contact parents, the alternative emergency 

contacts will be used 
- The consent form will be consulted to establish whether parents have 

given their consent for a club representative to act in loco parentis 
- An adult club representative will accompany the child to seek medical 

attention, if appropriate 
 
3.3 A record of the action taken will be made and retained by WVG. 
 
3.3  Where a parent is late in collecting their child from the club the following 

procedure will apply: 
 

1. Attempt to contact the parent / carer using the contact details on the 
Player Profile Form 

2. Attempt to contact the first, then the second emergency contact 
nominated on the Player Profile Form 

3. Wait with the young person(s) at the club with, wherever possible, 
other staff / volunteers or parents. 

4. If no one is reachable, contact the Club Welfare Officer or the 
Secretary for advice. 

5. The local police will be contacted to enquire about the best course of 
action. 

Staff, members, PGA Pros and volunteers should avoid: 

 Taking the child home or to another location. 

 Asking the child to wait in a vehicle or the club with them 
alone. 

 Sending the child home with another person without 
permission. 

 
3.4 Remind parents / carers of the policy relating to late collection, within the 

good practice guidance for parents / carers. 
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4. SUPERVISION 
 
4.1 During coaching sessions, WVG will endeavour to ensure that there is at least 

one club representative present for every 10 children. 
 
4.2 Parents will be encouraged to attend all events where their children are 

present. 
 
4.3 If there are young children (under 10 years of age) attending coaching or 

playing, they will be supervised at all times, including in the club changing 
rooms. 

 
4.4 Parents should be aware that if children are left on the club premises 

unsupervised, other than to attend club coaching sessions, 
competitions, or other club organised events, the club cannot accept 
supervisory responsibility. 

 
4.5 Special arrangements will be made for trips away from the WVG. Parents will 

receive full information about arrangements for any such trip and will be 
required to provide their consent for their child’s participation. 
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5. GOOD PRACTICE GUIDELINES 
 
5.1 Behaviour of adults and children  
5.11 Adults who work with children are placed in a position of trust in relation to 

children, and therefore it is important they behave appropriately and provide a 
strong positive role model for children, both to protect children and those 
working with children from false allegations of poor practice. 

 
5.12 WVG requires that all staff and volunteers working with children adhere to the 

standards set out in the code of conduct. Similarly, children are expected to 
follow their own code of conduct to ensure the enjoyment of all participants 
and assist the club in ensuring their welfare is safeguarded. 

 
5.13 Parents should also work together with the club to ensure that the safety of all 

children in safeguarded. Guidance for parents is provided to assist them in 
identifying the responsibilities of the club in relation to the child, and how they 
can best assist the club. 

 
5.2 Physical Contact 
5.21 Physical contact with children by coaches or volunteers should always be 

intended to meet the needs of the child and the sport, not the adult. That is, to 
develop golf technique, to protect the child from injury, to provide first aid or 
treat an injury. It should always take place in an open environment, and 
should not, as a general principle, be made gratuitously or unnecessarily. 

 
5.3 Transport 
5.31 WVG believes it is primarily the responsibility of parents / carers to transport 

their child / children to and from the club. It is not the responsibility of WVG 
staff, members, coaches or volunteers to transport children and young people 
to and from the club for activities, tournaments or matches. 

 
5.32 If members wish to provide transport or juniors, they do so at their own risk, 

and are not acting on behalf of WVG. They should receive permission from 
parents / carers for young people prior to the journey, and any such journeys 
are made as a purely personal arrangement and not with the sanction of 
WVG. 

 
5.33 WVG may make arrangements for transport in exceptional circumstances, 

such as team events, and where this is the case, the written permission of the 
parents of the relevant children will be sought. The drivers used will be 
checked for their suitability to supervise children (see Section 1 Recruitment 
and Training) and their insurance arrangements verified. 

 
5.4 Photography / Videoing 
5.41 Permission will be sought from parents prior to the publication or use of any 

video or photographic images of their child, for instance in newspapers, 
magazines or websites (using the Photographic Consent Form). The personal 
details of the child will not be used in any promotional material. 

 
5.42 Any press / official photographers attending WVG events will be required to 

seek permission of the club before taking photographs and also permission of 
parents to use the images 
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WILLOW VALLEY GOLF 
SELF DISCLOSURE FORM 

 
You have the right of access to any information held on you and additional 
rights under the Data Protection Act. 
 

PART A 
Title:  

 

First Name(s):  
 

Surname: 
 

 

Previous names by 
which you may have 
been known: 

 
 
 
 

Address: 
 
 
 
 
 
 
 
Postcode: 

 
 
 
 
 
 
 
 
 
 

Telephone No:  

E mail:  

Date of Birth:  
 

Male/Female:  

Club  
 

Please give details of 
the positions which 
you currently or wish 
to fulfil, or relevant job 
title: 

 
 
 
 
 
 
 
 
 

Start Date:  
 

Please give details of 
any other clubs you 
are or have been a 
member of and give 
details of any positions 
you held 
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Self-Disclosure Form - continued 
 
The position for which you have applied is an exempted occupation for the 
purpose of the Rehabilitation of Offenders Act 1974.  All “spent” and “unspent” 
convictions must be declared.  Having an “unspent” conviction will not 
necessarily impede your appointment within golf.  This will depend on the 
circumstances and background to your offence.  Evaluation of information is 
based on strict confidentiality and discretion. 
 

PART B 
1. Have you ever been convicted of any criminal offence?  
 

YES NO 

If Yes, please supply details of any criminal convictions 
 
 
 

 
NOTE:  You are advised that under the provisions of the Rehabilitation of Offenders 
Act 1974 (Exceptions) Order 1975, as amended by the Rehabilitation of Offenders 
Act 1974 (Exceptions Amendment) Order 1986, you should declare all convictions 
including ’spent’ convictions, cautions, reprimands and written warnings. 

2. Are you a person known to any Social Services 
department as being an actual or potential risk to children or 
currently under investigation for a child protection related 
incident? 

YES NO 

If Yes, please supply details 
 
 
 
 

3. Have you had any disciplinary sanction (from a sports or 
other organisation’s governing body) relating to child abuse 
or poor practice? 

YES NO 

If Yes, please supply details 

 
 
 
I certify that all information in this form is true and correct to the best of my 
knowledge, and realise that false information or omissions may lead to 
termination of my services 

 
Signed: 
 

 

Date: 
 

 

Print name: 
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Self-Disclosure Form - continued 
 

PART C: To Be Completed By The Welfare Officer Or Secretary 
I confirm that I have seen identification documents for the above person, and I 
confirm to the best of my ability that these are accurate. 

Please provide details of the documents 

 
 
 
 
 
Signature of official:  

 
Position:  

 
Print name:  

 
Date:  

 

 
This form should be completed and returned to: 
 
The General Manager 
Julian Haworth 
Willow Valley Golf 
Highmoor Lane, Off Walton Lane 
Clifton 
Brighouse 
West Yorkshire 
HD6 4JB 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



10/07/2014 

15 | P a g e  

 

 
 
FORM FOR RECORDING ALLEGATIONS OR CONCERNS ABOUT CHILDREN 
 
Please use this form as a prompt, recording any additional information on the back or on 
another sheet of paper. PLEASE HANDWRITE YOUR NOTES – DO NOT TYPE THEM. 
 
REMEMBER – your job is not to investigate, but to record accurately all information 
you receive or signs and symptoms you observe. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
HAND THIS FORM TO YOUR CLUB’S WELFARE OFFICER AS SOON AS POSSIBLE. IF 
THEY ARE UNAVAILABLE, CONTACT SOCIAL CARE SERVICES OR GREATER 
MANCHESTER POLICE FOR FURTHER ADVICE 
NOTE TO CLUB CHILD WELFARE OFFICER – TO ENSURE CONFIDENTIATLITY, THIS 

Child’s parents or guardian’s 
details (where known): 

 

Details of person reporting 
suspicion/allegation/ concern to 
you (this may be the child): 

 

Describe what the suspicion / allegation / concern is here: 

 

Child’s details -name, address, 
tel. no., age or D.O.B etc: 

 

Describe fully any signs, symptoms you or others have observed (include here what the child has told you): 

 

Where did this occur (as far as you know)? 

 

Position in Club: 

If some earlier signs/symptoms were noticed before today, when and where was this? 

 

When did this happen (as far as you know)? 

 

Signed: 

Telephone number: 

 

Date: 

 

Record details of anyone else who may have been present or have relevant information: 
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FORM SHOULD BE FILED IN A SECURE PLACE 

 

WILLOW VALLEY GOLF 
 

Player Profile Form 

 
The safety and welfare of children in our care is paramount, and it is therefore 
important that we are aware of any illness, medical condition and other 
relevant health details in order that their best interests are addressed. Please 
complete this form with our assurance that the information will be treated as 
confidential. 
 
It is the responsibility of the junior and their parent / guardian to notify the 
Junior Organiser if any of the details change at any time.  
 

Name Of Child  
 

Date of Birth  
 

Address  

Telephone Number  
 

 

Parents’ Names Father 

 
Mother 

Address  (If different) 

Home Telephone No  
 

 

Mobile Telephone No  
 

 

Work Telephone No  
 

 

 

Emergency Contacts 

Contact 1 Name  
 

Relationship to child  
 

Home Telephone Number  
 

Mobile Telephone Number  
 

Work Telephone Number  
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Contact 2 Name  
 

Relationship to child  
 

Home Telephone Number  
 

Mobile Telephone Number  
 

Work Telephone Number  
 

 
Medical Information 
 

Child’s Doctor’s name  
 

Doctor’s Surgery Address  
 
 
 

Telephone Number  
 

 
 
2. Does your child experience any conditions requiring medical treatment and/or medication? 
 

*Yes   No   If yes please give details, including medication, dose and frequency. 
 
 
 
 
 
 
 
 
 
 
 
 
3. Does your child have any allergies? 
 

*Yes   No   *If yes please give details. 
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4. Does your child have any specific dietary requirements? 
 

*Yes   No   *If yes please give details. 
 
 
 
 
 
 
 

 
5. What additional needs, if any, does your child have e.g. needs help to administer 
planned medication, assistance with lifting or access, regular snacks? 
 
 
 
 
 
 
 
 
 
 
 
 

Disability 
 
The Disability Discrimination Act 1995 defines a disabled person as ‘anyone with a 
physical or mental impairment, which has a substantial and long term adverse effect 
on his or her ability to carry out normal day to day activities’ 
 

Do you consider your son / daughter to have a disability? *Yes    No   
 
*If yes what is the nature of your disability? 
 

  Visual impairment   Hearing impairment   Physical disability 
 

  Learning disability   Multiple disabilities   
 

  Other (Please specify): 
 
 
6. Does your child have any communication needs e.g. non-English speaker / 
hearing impairment / sign language user / dyslexia? If yes, please tell us what we 
need to do to enable him/her to communicate with us fully. 
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 I confirm to the best of my knowledge that my son / daughter does not suffer 
from any medical condition other than those detailed above. 

 

 I agree to notify WVG should the above details need to be updated / changed 
and if my son / daughter should not be participating in an event / activity due 
to illness or injury. 

 
 I, ………………………………………………, being parent / guardian of the 

above named child, hereby give permission for the WVG responsible person 
to give the immediately necessary authority on my behalf for any medical or 
surgical treatment recommended by competent medical authorities, where it 
would be contrary to my son / daughter's interest, in the doctor's medical 
opinion, for any delay to be incurred by seeking my personal consent. 

 
 
 
 

Signed – Parent/Guardian 
 

 

Print name 
 

 

Date 
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VOLUNTEER / STAFF / PGA PRO Application Form 
To work with Junior Section / Children 

 
General Details 
Position applied for: 
 

Name: 
 

Address: 
 
 
 

Tel: 
 

Mob: 
 

Email: 
 

Are you a member of the golf club:          *Yes/No                     If yes for how long:                       yrs 
 

DOB: 
 

Current Occupation: 
 

Have you had any experience of working with children?          *Yes/No 
 
If yes please give details:---------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------- 
 
Do you have any qualifications linked to carrying out your role? Please list. 
------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------ 
 
If no would you like to attend any training? – Such as a Golf leaders course:       *Yes/No 
 

Reasons for Applying 
 
 
Relation is a junior member?                                                                          Who?  
 
Wish to help and put something back into the club? 
 
Other (please state): ---------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------- 

 

Self Disclosure 
 
Is there anything that you would consider the club needs to be aware of before appointing you? 
 
Have you been convicted of a criminal offence? Criminal Convictions/Cautions/Reprimands?       
*Yes/No 
 

 Tick 
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If yes please give details: --------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------- 
 

 
Are you registered with Social Services/Police as a risk to children?       *Yes/No 
 

 
Have you had any disciplinary sanction imposed by any other sports organisation or youth organisation 
due to you using poor practice?       *Yes/No 
 

 
Is there anything else the club needs to be aware of before appointing you?       *Yes/No 
 
If yes please give details: --------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------- 
 

References 
 
Please give two people who would be willing to act as referees for you in applying to assist with the 
junior section 
 

Name: Name: 

Address: Address: 
 
 
 
 
 
 

Tel: Tel: 

Email: Email: 

 

 

Code of Conduct 
In applying to work with the junior section, I agree to maintain high standards of behaviour at all times 
and to act as a role model.  I agree to act appropriately around children in line with the club’s child 
welfare policy and procedures, which I agree to read and be aware of the relevant content for my 
voluntary role & position.  I also agree to abide by the club’s code of conduct for adult volunteers; not to 
smoke, not to drink or use inappropriate language when supervising children, to support, encourage, 
respect and treat all juniors equally, to listen to and be approachable and to report any concerns to the 
Club’s Welfare Officer. 
 
I agree to complete a Criminal Records Bureau check if requested. 
 
I agree to attend child welfare training if requested by the club.  (This is normally requested of those 
volunteers who work regularly with children at the club) 
 
Signed:          _________________________       Print Name:  ______________________________________  
 
Date:              _______________________ 
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*Delete as appropriate 

 
For Office use only;                                                            
 
Date form received: ________________________                                                                                               By who: ______________________________ 
 
Does the volunteer want any training?                         
 
What training? 
______________________________________________________________________________________________________________________________________________ 
 
Organised by who?  _________________________________                                                 Date:______________                                                          
 
Volunteer informed?  
 
Volunteer given copy of code of conduct?                                                                              Date:______________           By who:________________________________ 
 
Volunteer given CRB form to complete?                                                                                 Date:______________           By who:________________________________ 
 
CRB clearance for volunteer to start role given by EGU/ELGA?                                        Date:______________           By who:________________________________ 
 
Date volunteer given go ahead to start their role: ____________________________                                    By who:________________________________ 

 
References received by club, dates?_____________________/______________________Were they satisfactory? Yes/No 
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WILLOW VALLEY GOLF 
CODE OF CONDUCT FOR JUNIOR MEMBERS 

 

This code of conduct has been written to make sure that all young golfers at Willow Valley Golf know the 
standards of behaviour that are expected of them when playing golf or attending coaching. This will help 
the volunteers, coaches and staff at the club look after you and make sure that every young person is 
able to enjoy their time at the club. 
Treat all other golfers, whether adult or junior with the same respect and fairness you would like them to 
show you. 
 
All golfers should be able to participate in golf without fear of ridicule, harassment or restriction. Uphold 
this value in all that you do. 
 
Demonstrate fair play on and off the course. 
 
Respect differences in gender, disability, culture, race, ethnicity and religious beliefs between yourself 
and others 
 
Challenge discrimination and prejudice 
 
Look out for yourself and the welfare of others 
 
Do not engage in any irresponsible, abusive, inappropriate or illegal behaviour 
 
Challenge behaviour that falls below the expected standards of the club 
 
Speak out if you are concerned about anything, your own needs or the needs of others 
 
Be organised and on time 
 
Do not leave the club following a coaching session, match or competition without the knowledge and 
permission of the Junior Organiser or person in charge 
 
Follow the club rules and dress codes 
 
Listen to the junior organiser and other representatives of the club and comply with their requests. They 
have your best interests and those of the whole group in mind. 
 
Demonstrate the highest standards of behaviour at all times 
 
Advise the junior organiser or coach of any medical conditions which may affect your standard of play 
 
You must not: 
 
o Consume alcohol or illegal and performance enhancing drugs 

o Smoke 

o Use foul language 

o Engage in sexual behaviour 

o Gamble (e.g. on gaming machines) 

 
I agree to abide by the above code of conduct while in the care of, or representing Willow Valley Golf. 
 
Signature of Junior Member: ………………………………………………………………......... 
 
Name (printed) ……………………………………………………………Date: ……………...... 
 
I understand and agree that my child must abide by the above code of conduct. 
 
 
Signature of Parent / Guardian …………………………………………………… 
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WILLOW VALLEY GOLF 
 

GUIDANCE FOR PARENTS 

 
Willow Valley Golf recognises its responsibility to safeguard the welfare of children 
participating in club activities, and therefore has a child protection policy and 
comprehensive child protection procedures to contribute towards the aim of ensuring 
that all children at WVG have an enjoyable and safe experience of golf. We wish to 
work in partnership with parents and therefore would ask that they assist WVG by 
considering the following points: 
 

 Take an interest in your child’s activity and progress and be supportive 

 Praise the effort as well as the results of your child’s participation 

 Introduce yourself to the Junior Organiser, coaches and Child Welfare Officer  

 Find out what the club has to offer in terms of coaching and junior competitions, 
and become familiar with the rules of the club, including any playing restrictions 
for children 

 Become familiar with the WVG Child Protection Policy and Procedures 

 Read the child’s code of conduct and discuss this with your child 

 Be punctual when dropping off and picking up your children for/from coaching 
and competitions- volunteers can not leave your child alone at the venue and 
must stay at the club until the last child leaves. If you are likely to be late, please 
contact the Junior Organiser to discuss what to do 

 Take an interest in who your son/daughter is playing with, introduce yourself if it 
is an adult you do not know 

 If leaving your son/daughter at the club please make sure they have some 
spending money, appropriate clothing (e.g. a hat and sun protection cream to 
protect them from the sun or waterproofs), a drink to take in their bag, 
dehydration occurs even if it is not that warm 

 Complete the Player Profile Form promptly, and notify the club of any 
amendments so that we may care for your child as well as possible 

 Discuss any particular requirements your child has that may effect the ability of 
your child to enjoy the sessions or the ability of coaches and volunteers to meet 
their needs effectively 

 Have clear lines of communication to keep up with your child’s progress 

 Ensure that the club has an emergency contact number for you when you are 
away from the club, a mobile would be preferable and that you leave your mobile 
switched on so that you can be contacted in an emergency  

 Raise any concerns you have about the coaching, club procedures, or care that 
your child receives with either the Child Welfare Officer or the Junior Organiser 
so that we may address them appropriately and promptly 

 Make sure that your child knows what time they will be collected, where they are 
being met, and by whom 

 Check your household insurance policy to ensure that your child has adequate 
and appropriate cover, particularly public liability insurance 

 The transporting of children to and from the club for matches, competitions and 
coaching is the responsibility of parents. The club will only become involved in 
these arrangements in exceptional circumstances. Parents are welcome to 
contact the parents of other junior members and make private arrangements to 
share transport, but this does not fall within the responsibility of the club 
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WILLOW VALLEY GOLF 

 
PERMISSION FORM FOR THE USE OF PHOTOGRAPHIC IMAGES 

 
This form is to be signed by the legal guardian of a child or young person under the 
age of 18, together with the child or young person.  
 
Willow Valley Golf recognises the need to ensure the welfare and safety of all young 
people in golf. As part of our commitment to ensure the safety of young people, we 
will not permit photographs, video images, or other images of young people to be 
taken or used without the consent of the parents / carers and the young person. 
 
WVG will take steps to ensure that these images are used solely for the purposes 
they are intended, which is the promotion and celebration of the activities of the club. 
Please refer to the WVG Child Protection Procedures regarding the use of images of 
children. 
 
If you become aware that these images are being used inappropriately, you should 
inform the Club Child Welfare Officer immediately: 
Julian Haworth 01274 878624 
    jhaworth@wvgc.co.uk 
 
If at any time, either the parent / carer or the young person wishes their image to be 
removed from the WVG website, 7 days notice must be given to the Manager, after 
which time the image will be removed. 
_________________________________________________________________ 
 
To be completed by the parent / carer: 
 
I _______________________________ (full name of parent/ carer) consent to WVG 
photographing ________________________________ (name of young person) 
under the stated rules and conditions and I confirm I have legal parental 
responsibility for this child and am entitled to give this consent. I also confirm that 
there are no restrictions related to taking photographs.  
 
Signed    ____________________________________________ 
 
Date   ____________________________________________ 
 
Telephone number ____________________________________________ 
 
To be completed by the young person: 
 
I, ______________________________ (name of young person) consent to WVG 
photographing my involvement in golf under the stated rules and conditions. 
 

Signed    ____________________________________________ 
 
Date   ____________________________________________ 
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WILLOW VALLEY GOLF 
 

CLUB CONSTITUTIONS & RULES 
 
 
1. NAME 
The name of the club is Willow Valley Golf Club ("the Club"). 
 
2. CONSTITUTION 
The club is a proprietary club owned and managed by Willow Valley Golf and Country Club 
Limited ("the Company") whose registered office is situated at Langley Mills, Roberttown, 
Liversedge, West Yorkshire, WFI5 7LF. 
 
3. OBJECTS 
The club will provide its members and their guests and other visitors with the facilities for 
playing and enjoying the game of golf and other sports. 
 
The elected handicap committee who will have CONGU handicaps will provide members with 
the opportunity to obtain an official handicap and will administer the handicapping system on 
behalf of the members, and the club will organise competitions for members, subject to 
affiliation to the E.G.U, Y.U.G.C, and L.G.U. 
 
The Company will be solely responsible for all expenses connected with the Club, particularly 
the golf course and clubhouse, and for the engagement and payment of staff for catering and 
for all other matters relating to the Club including the expenditure of money, except for the 
administration of competition and handicapping. 
 
4.CLUB AFFILIATION 
a. The Club agrees to comply with the constitution and rules of the Yorkshire Golf Union, The 
English Golf Union, The Yorkshire Ladies Golf Union, The English Ladies Golf Union and the 
Ladies Golf Union. 
 
b. The Company on behalf of every playing member of whatever category will pay all 
subscription and affiliation fees due to the County Union and to the English Golf Union. 
 
5.CONDUCT OF THE GAME 
a. The Club agrees to recognise the Royal and Ancient Golf Club of St. Andrews as the ruling 
body of Amateur Golf and shall abide by the rules of golf and Amateur Status as laid down 
from time to time by the R & A. 
 
b. The Club agrees to comply with the Council of the National Golf Unions Regulations and 
Rules of the SSS and Handicapping Scheme (and any conditions imposed within the scheme 
by the English Golf Union). 
 
c. The Club agrees to comply with the constitution and Rules of the English Golf Union and of 
its County Union as laid down from time to time. 
 
6.MEMBERSHIP 
The club will be open to casual visitors as well as to Members and all those using the golf 
course will be required to pay a green fee before start of play (except full members). 
However, members will enjoy various privileges of membership as described later in these 
rules. 
 
a. Categories of Membership 
There shall be the following categories of Membership: - 
 
7 Day Membership (no green fee for either course). 
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Five Day Member  - Play Monday to Fridays including Bank and National Holidays 
 
Full Under 29 - no green fee for either course 
 
Full Under 27 - no green fee for either course 
 
Full Under 25 - no green fee for either course 
 
Full Under 23 - no green fee for either course 
 
Full Under 21 - no green fee for either course 
 
Full Junior Membership (Gold) - no green fee for either of the 3 courses 
 
Silver Junior Membership - no green fees for Pine Valley or Fountain Ridge  
 
Bronze Junior Membership - no green fees for Fountain Ridge 
 
9 Hole Adult Membership – no green fees for Fountain Ridge 
 
 
Holding Membership (non-playing members). 
 
The Company reserves the right to create other classes of membership and to vary the terms 
of the existing categories of membership at any time. 
 
Golf Competition 
Full members, Junior Members & Green fee members will be entitled to enter all competitions 
providing they satisfy the specified rules required for the competition which will be displayed 
on the Club Notice Board or on the Annual Events Booklet. Competitors must be members on 
the day of the competition.  
 
Five-Day members may not participate in weekend competitions. It will be allowed for Five-
Day members to elect a mid-week competition date - if approved by the Company 
 
b. Application Procedure 
The membership year shall run from 1st May each year to the 30th April of the following year. 
 
Persons wishing to become members of the club shall submit a completed application form 
together with: 
 
a. payment of the joining fee as set out in the current tariff of members charges; and 
 
Membership is accepted at the sole and unfettered discretion of the company and its decision 
shall be final. The Company may refuse to continue any membership (without reason) at any 
time and refuse an application for renewal of membership and in such cases no refund of 
subscription or joining fee is payable. 
 
Membership of the Club will commence on the day of acceptance by the Company of the 
application. 
 
ANNUAL AND MONTHLY SUBSCRIPTIONS 
Annual or monthly subscriptions shall be payable by each member to the Company. 
 
The Company shall fix the level of annual and monthly subscription and green fees each year 
prior to the year to which they relate. All charges will be displayed on the current tariff of 
members' charges in the clubhouse. 
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However, subscriptions and green fees may be varied by the Company at any time, and 
members will be notified of any change in subscription rates one month prior to the date on 
which the new rates take effect. 
Failure to pay monthly or annual subscriptions by the due date may result in termination of 
membership of the club after which a further joining fee will be required for renewal. 
 
Club Membership Card 
Each member will be issued with a membership Card. Membership cards are not transferable 
and remain in the ownership of the company. Any members may be required to produce his 
Membership Card at any time when on club premises as proof of membership. Loss of the 
card should be reported immediately to the company. During the period that the card is lost, 
and before a replacement card has been issued, a member may use the Club's facilities if 
verification of the member's status can be confirmed by the Company or by another member 
to the satisfaction of the Company. 
 
7. VISITORS 
Visitors on payment of the appropriate fee for the use of the sports facilities and person 
attending pre-arranged and organised functions held by the Club may be admitted to the 
Club's premises on such terms as the Company may from time to time determine. Any such 
visitors shall have full use of the facilities for the day. 
 
8.STANDARD OF DRESS 
On the Course members must wear acceptable golf clothing at all times. Golf shirts must 
have collars, shorts may be worn if they are tailored and are accompanied with either knee 
length socks or predominantly white sports socks. 
The wearing of trousers tucked inside socks or shirts outside trousers are not considered 
appropriate on the golf course and are not allowed at any time. 
Beachwear, denim clothing, athletic vests, tracksuits, sports team shirts, sports “training type” 
shoes and trousers or slacks which have rivets are not allowed in the Clubhouse or on the 
Golf Course at any time. 
Headwear should be removed once in the clubhouse. 
It may be necessary for the Directors to make adjustments to these requirements from time to 
time as appropriate. Some social functions may require a standard of dress different from the 
rule but the committee must agree this. 
Golfers must use the clubhouse changing rooms provided. They must not change their attire 
in the car park. 
“The Course” includes the South Course, Fountain Course, Academy Course, Practice 
Putting Areas and Driving Range. 
“Clubhouse” refers to the main building containing the bar, restaurant, shop, conservatory and 
changing rooms. 
 
9. MEMBERSHIP INSURANCE 
All members must have personal liability insurance cover against damage, loss of equipment 
or injury to others. 
 
10. GENERAL 
Mobile Telephones may only be used in the Car Park. They must not be used on the Course 
or in the clubhouse. 
No dogs shall be allowed on the course or in the premises, with the exception of guide dogs. 
 
Members shall ensure all guest green fees have been paid before commencing play. 
 
No member shall take away from the club any newspaper, book, pamphlet, or other articles, if 
property of the Company. 
 
Members shall not reprimand employees of the Company thereof. All complaints shall be 
made to the Company in writing who shall submit to the Directors, and whose decision shall 
be final. 
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We regret that we have also to advise you not to leave money or valuables in the locker 
rooms. 
 
11. MEMBERS PLAYING PRIVILEGES  
Advance booking of tee times. 
Members can book tee times up to 30 days (subject to course availability) in advance by 
telephoning the club. However, tee reservations must be paid for at least 30 minutes before 
tee-off time otherwise the Company reserve the right to cancel the reservation and allocate 
the time to other golfers. 
If reserved tee times are not claimed and at least 24 hours notice has not been given, the 
Company reserve the right to invoice the member for full green fee equivalent to one member 
and 3 guests. 
 
Note: Golfers must have an official handicap or be of reasonable golfing ability to play the 
South Course. 
 
Enter competitions organised by the Company. 
The Company will allow the club to organise regular medal competitions and other club 
competitions for entry by club members on payment of a competition entry fee set at a level 
appropriate to each competition. 
 
Introduction of guests. 
Full members, green fee members, senior 5 day and Joint Husband & Wife members all 
qualify to introduce guests. 
Each member may introduce up to 3 guests at any one time. Members must play with their 
guests and are responsible for payment of their guests green fees before commencing play 
and for their conduct both on and off the course. 
A guest may play up to a maximum of 6 times during the membership season at guest rates. 
Subsequent rounds thereafter are chargeable at full rate. 
Members found to be inviting guests without paying the guest green fees or inviting the guest 
more than the permissible 6 times at guest rates will have their membership terminated. 
 
12 INTERCLUB COMPETITIONS 
i. Friendly Matches: Willow Valley members must pay discounted green fee for away and 
home games. The away fee to be collected by the organiser for subsequent payment at the 
reciprocal visit. 
 
ii. Official Team Matches: Willow Valley Green fee Members must pay a green fee at home. 
Visitors will receive courtesy of the course. 
 
(Above comments do not apply to full membership category). 
 
13. NOTICE OF TERMINATION OF MEMBERSHIP A member may resign his membership in 
the club by delivering a written notice of resignation to the company at least one month before 
the date on which his resignation will take effect. Notwithstanding resignation, members shall 
remain liable for any unpaid fees or membership subscription and no refund will be given of 
subscriptions already paid. 
 
14. SUSPENSION AND EXPULSION FROM MEMBERSHIP 
The Company may expel any member from membership of the Club whose conduct in the 
opinion of the company is injurious to the character, reputation or interest of the club or the 
company. 
Alternatively, the company may suspend a member from some or all the privileges of 
membership of the club for a period up to one year in circumstances where in the opinion of 
the company disciplinary action is required but the gravity of the member's misconduct is not 
such as to warrant expulsion. 
The grounds on which the company may take steps to terminate or suspend the membership 
of any member for disciplinary reasons, shall include, but not be limited to, cases where the 
member:- 
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a. has submitted false information on the application for Membership; 
 
b. Has allowed his membership card to be used by a non-member; 
  
c. has behaved unsatisfactorily or dressed inappropriately after due warning has been given; 
 
d. has failed to pay membership subscriptions or green fees in a proper or timely manner; 
 
e. has abused the company's management or staff; and 
 
f. has acted in breach of Club Rules or Bye Laws. 
 
   An expelled member forfeits all rights and privileges of membership and all rights which the 
member may have against the Company arising out of the membership and neither the 
Company nor its directors, servants nor agents shall have any liability to the expelled 
member. There shall be no refund in respect of any payments made upon expulsion. 
 
g. In addition the club shall duly exercise the disciplinary powers delegated to them under the 
English Golf Union constitution. 
 
15. OPENING AND CLOSURE OF THE PREMISES The hours of opening and closure of 
Club premises including the golf course and clubhouse shall be fixed by the Company and 
may be altered at any time at the Company's sole discretion. 
 
The Company may close the course and clubhouse or any part thereof at any time and for 
any purpose. 
 
No member shall be entitled to any refund of annual fees or any other compensation in the 
event of closure of the course or clubhouse. 
 
16. LIABILITY 
The Company shall not be liable for loss of or damage to any property, articles or equipment 
brought into or stored on Club premises. 
Every member shall be liable for any property damage and/or personal injury at the Club 
caused by the member or his guest. 
 
Any member, guest or other person who makes use of or accepts the use of any apparatus, 
appliance, facility, privilege or service whatsoever owned, leased or operated by the 
Company or who engages in any contests, game, function, exercise, competition or other 
activity operated or organised, arranged or sponsored by the Company, either on or off the 
premises of the club shall do so at his own risk, and shall indemnify the company and its 
Directors, officers, employees, representatives and agents from any and all loss, cost, claim, 
injury, damage, or liability from any act of omission of any director, officer, employee 
representative, agent of the Company or arising out of or incidental to membership in the club 
or use of the course and its facilities. The members shall incur no personal financial liability by 
reason of membership, save for the annual subscription. 
 
17. COMPLAINTS 
Where complaints cannot be satisfactorily resolved by the Company's staff on the Club 
premises, they should be addressed in writing to the Company at the Company's registered 
office. 
 
18. MANAGEMENT AND MAINTENANCE OF CLUBHOUSE AND COURSE 
The Company will be responsible for all maintenance of the golf course and clubhouse and 
for the management of the facilities in the clubhouse. 
During all peak times, the Company reserves the right to team up players into groups of 4 
balls if in the opinion of the Company such action is necessary to enable players to gain 
access to the course without reasonable delay. 
 
19. ANNUAL MEETING – Removed 2011 
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20. CAPTAIN & VICE CAPTAIN 
The Company will appoint the first Captain and Vice Captain from among the members as 
soon as possible after the start of the first official membership year. 
 
The inaugural Captain will officiate for 2 (two) official years ending in December 1997. 
 
Each year the previous year's Vice Captain in each section will take up the position of 
Captain. 
Prior to the Captains Drive In, each Vice Captain will propose to the Company a nomination 
for Vice Captain in the following year. The positions will be brought into effect at the Captains 
Drive In. 
 
Alternative nominations for Vice Captain may be made to the Company by any member, and 
provided that the Company agrees, and that four other members second each nomination. In 
the event that more than one nomination for the position is made, the Company will decide 
who becomes Vice Captain. 
 
20a THE CAPTAIN'S DUTIES - EXPERIENCE REQUIRED. 
 
1.Committee work experience. 
 
2.Organisational experience. 
 
3.Articulate. 
 
4.A handicapped golfer. 
 
5.Thorough knowledge of golf at competition level. 
 
6.Thorough knowledge of golf rules and etiquette. 
 
7.Ability to lead and motivate. 
 
8.Willing to play with new members. 
 
9.Willing to support all teams at home and away. 
 
10.Present prizes at all competitions. 
 
11. Attend as many committee meetings as possible. 
 
12. Have the resources required. 
 
21.THE COMMITTEES 
a. The members shall nominate a Competition and Handicapping Committee (the majority of 
which shall be elected members) which shall have complete control of handicapping matters 
in the club. The Handicap/Competition Chairman and two others to be elected from the 
members. 
The Captain & Company will determine the Handicap/Competition chairman. 
 
b. Handicap Committee members must be fully paid up members holding an official handicap 
certificate. 
 
22.GOLF COMMITTEE 
The Golf Committee will comprise the Captain, Vice-Captain, Handicap/Competition 
Chairman, Handicap Committee & Company Representative. 
The Chairman and one member will serve for two years and one elected member shall serve 
for one year. Each member is entitled to stand for re-election. 
 



10/07/2014 

32 | P a g e  

 

Nomination for the elected members of the golf Committee shall be submitted a minimum of 
two weeks before the AGM at which voting shall take place. At the discretion of the Golf 
committee a maximum of an additional two members may be co-opted to serve in a non-
elected role. 
 
The committee shall be responsible for selecting teams for inter-club competitions, for 
monitoring members behaviour, for organising social events, and for all matters concerning 
the club and members which are not otherwise the responsibility of the Company. 
 
23.SOCIAL ACTIVITY 
Must be agreed by the Company if taking place on Company Property. 
 
24.LADIES HANDICAP SECRETARY 
To administer competition and handicapping matters within the club for lady golfers 
 
25.CLUB TROPHIES 
 
Trophies will be the property of the Club from wherever they may come. Any member wishing 
to donate a trophy to the Club must first of all get the approval of the Handicap Committee 
and secondly, the approval of the Company. Only one trophy will be accepted from any 
individual member during that person's membership of the club. Any trophy submitted to the 
Club which is personalised must be subject to the approval of the Committee and the 
Company. 
 
26.ALTERATIONS TO THE RULES (with the exception of E.G.U. and L.G.U. rules) Conduct 
of the Game on Page 2). 
 
These rules may be amended and repealed or added to by the Company at any time and in 
such manner as it thinks fit. Under the Justices Licence rules numbers 3, 6, 7 and 8 cannot be 
altered without the prior leave of the Licensing Justices. 
 
27. BYE-LAWS 
The Company will make, revoke and amend necessary such by laws as it may from time to 
time consider necessary concerning play on the golf course or the operation of the clubhouse 
or any other relevant matter.  
 
28. DISPUTES 
The Company shall be the sole authority for interpreting the rules of the Club and for settling 
all disputes relating to the affairs of the club and the members. 
 
The company can refuse admission to the club to any person in its absolute discretion and 
can eject any person from the Club premises without giving any reason. 
 
By reason of their membership, members accept and agree to be bound by the rules and bye-
laws of the Club as amended from time to time both for themselves and for their guests. 
 
29. HONORARY MEMBERS 
Honorary Members will be allowed full club rights and will be bound by these rules. They will 
be allowed full voting rights at Annual General Meetings and also voting rights on committees 
if serving on them. 
 
30. REVOCATION 
Rules 4b, 5a, 5b, 5c, 14g, 20a, and this rule shall not be amended or revoked without the 
prior written consent of the English Golf Union. 
 
31. GENERAL 
a. Members and guests may only consume food and beverage bought on Club premises. 
 
b. Balls must not be purchased from Course vendors as this practice encourages stealing. 
 



10/07/2014 

33 | P a g e  

 

c. Captain or subsequent Vice-Captain & Company Representative should always be present 
at any Committee meeting. 
 
d. The Committee may only raise funds for projects agreed by the Company. 
 
32. CHILD PROTECTION & SAFEGUARDING POLICY 
 
Willow Valley Golf has considered its responsibilities to the children participating in golf at our 
premises and within our club very carefully, and has produced the following safeguarding 
Protection Policy and underpinning procedures in order to set out the standards we wish to 
uphold in providing activities for children and safeguarding the welfare of children in our care.  
 
Willow Valley Golf affiliates to the English Golf Union/ Association, [and our professional 
coaching staff are members of the Professional Golfers Association].  The club recognises the 
policies of these Governing Bodies, as set in out in Guidelines for Safeguarding Children in 
Golf. 
 
i) POLICY STATEMENT  
 
Willow Valley Golf acknowledges its duty of care to safeguard the welfare of all children 
(defined as those under 18) involved in golf within the club.  All children have the right to 
protection, and have their particular needs to be taken into account. 
 
Willow Valley Golf will therefore endeavour to ensure the safety and protection of all children 
involved with the club through the Child Protection guidelines adopted by the Management 
Committee in this endeavour. 
 
ii) POLICY AIMS 
 

 To provide children with appropriate safety and protection whilst in the care of the 
club and also help them to enjoy their experience of the sport. 

 

 To reassure parents that their children will receive the best practicable care possible 
whilst participating in activities within the club 

 

 To provide support to staff and volunteers to make informed and confident responses 
to specific child protection issues and to fulfil their role effectively. 

 
 
 
 
 
 
iii) PRINCIPLES 
 

 The welfare of the children is paramount 
 

 All children, whatever their age, culture, disability, gender, language, ethnic origin and 
religious beliefs have the right to protection from abuse 

 

 All suspicions and allegations of abuse and poor practice will be taken seriously and 
responded to swiftly and appropriately. 

 

 All staff and volunteers working in golf have a responsibility to report concerns to the 
club welfare officer. 

 

 Adults – staff, volunteers, coaches, referees and members will be supported to 
understand their role and responsibility with regard to the duty of care and protection 
of children and young people. 
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 Individuals will receive support through education and training to be aware of and 
understand best practice and how to manage any welfare or child protection issues 
that may come to light. 

 

 Willow Valley Golf will work in partnership with parents to review and implement child 
protection and welfare procedures. 

 

 Willow Valley Golf’s policy and procedures are based on the above principles and the 
UK and international legislation and government guidance and the following into 
consideration: 

 
 The Children Act 1989 and 2004. 
 
 The Data Protection Act 1994 & 1998. 

 
 The Police Act 1997. 

 
 The Human Rights 1998. 

 
 The Protection of Children Act 1999. 

 
 Caring for the young and vulnerable – Home Office Guidance for preventing the 

abuse of trust 1999. 
 

 The Criminal Justice and Court Services Act 2000. 
 

 What to do if you are worried a child is being abused 2005 
 

 Working together to Safeguarding Children 2006. 
 

 The UN Convention on the Rights of the Child. 
 

 Any subsequent legislation relating to child protection would implicitly be 
incorporate into this document.  

 
iv) RESPONSIBILITIES AND COMMUNICATION 
 

 The Willow Valley Golf Club Child Protection Policy will be available to all members, 
parents, staff, volunteers and participants. 

 

 The Policy will be reviewed every three years by the Management Committee, and 
amended as appropriate.  Guidance from golf’s governing bodies will be sought as 
part of the review process. 

 

 The Management Committee has responsibility for ensuring that the policy and 
procedures are implemented, including taking any appropriate disciplinary action 
necessary. 

 

 The club welfare officer has responsibility for responding to any allegations, concerns 
or child protection incidents, passing information to the appropriate National 
Governing Body Lead Child Protection Officer and informing the appropriate club 
staff. 

 

 Parents have a responsibility to work together with the club in implementing 
procedures and providing their children with the necessary information to safeguard 
themselves. 


